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1. WHY READ THIS HANDBOOK? 


Because: In this “handbook, youvwill find the anstructious on how. to 
do your job. The rules for conducting territorial elections are 
set out in the law - the Elections Ordinance. This handbook 
explains the parts of the Ordinance which deal with the work 
of Sthe depucy returning aificer s+ hig <2 hn vimporvate ou 
to which you have been appointed and anyone who does not 
carry out the duties in a lawful way takes the risk of losing 


his pay and being prosecuted. 


ON SPOLLING. DAY, LOUSWLLG BE TOO BUSY) TO READ THis: HANDBOOK. 
READ IT NOW. As you read’ it, look carefully at each form 
directed to your attention, and make sure that you 


understand its use. 


This handbook explains your duties in the order that. they 
shoul debe idone.e)MAs each job is finished, cheekwit off in 


the space provided. 
abe YOUR RESPONSIBILITY 


As fa deputy returning officer, you) are) im, change Of, “av polling station. 
Teuamwes make sure that, at your polling station, all the instructions 


in this handbook are followed. 


YOU ARE RESPONSIBLE TO THE RETURNING OFFICER. He has appointed you and 
will teach you how to do your work. LEARN THE RULES WELL and you will 

not let yourself be pushed into making wrong decisions by persons who 

may want things done their way. REMEMBER, YOU ARE IN CHARGE OF THE POLLING 
STATION. If, after reading this handbook, you have any questions, phone 


the returning officer, collect if necessary. 


33. GEETING READY 


@e BEFORE POLLING DAY, the returning officer will send you the following: 
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Your ‘appointment and oath of office (F.103). Keep 


the first part As proot of your appointment. 


The of8th Om the bottom of this. Torm must be sworn 


before the returning officer or the election clerk, 


Or Laeiiidige, “postmaster (inovary teubilaes justice of 


the peace or a commissioner for taking oaths. As 


soon as you have completed this form, return it 


at sonce torthe returni ne oTrseireer, 


A 


Sealed. ballot box. As soon 83 youerecet ve sit. 


open it (use scissors to break the seal) and make 


Sure that everything listed’ below ac inside: 


IN THE LARGE PLASTIC ENVELOPE (E.17) 


ab 
ii 
if 
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poll book (F.501) 
ey sk Cet 
Official "statement ot the poll 


copies of statement of the poll for candidates 


or their: agents (F.506) 


2 
2 


copies Of darectivons to electors (f.507) 


eopiles of information ands warrant Pron serrest for 


personation and voting with knowledge of non- 


quai ficat von (Fr l506)) 


a 


as 


i 


i. 


specimen sheet of samples of marked ballot papers 


envelope to be addressed to the returning officer 


envelope for the official statement. of the poll (E.9) 


envelope for unused ballot, papers and stubs. for 


“used? ballot papers hi") 


ay 


a 


envelope for spoiled ballot papers (E.12) 


envelope for rejected ballot papers (E.13) 


6 envelopes for the ballot papers cast for each 


Candidate (2.14) 
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FE] 1 document envelope for the official list of 
elector sit etice «hm. 5) 


1 envelope (E.16) -contéining vens, pencile, 1 rori 


be! 


Of masking tape, “lO "paper seals "CF S51) sand ta ‘ruler. 


[ ] 


1 envelope (E.19) containing 5 special seals with 
instructions on how to use these seale. 

BESO al hi THR ebBALLO TT wBOxX YOU SHOULD. FIND: 

arrow indicators ‘to-show Location “ertpolling piace. 


1 copy of appointment and oath (7.502) (for remote 
polling statrone only) 


a statement of the number of ballot papers supplied 
Eecopy Ofathe Notice of .Grent vot gar owl 


several books of ballot papers 


EE Ere mie 


I copy of the official 21st of “ekectors itor tne 
polling station for which you have been appointed 
(in some remote polling stations, you may receive 


the list direct from the enumerator) 


[ 


2 photographic placards containing information 


about the candidates 
EF ANYTHINGrds MISSING; «TEL y2HE RETURNING,..OFRFICER 
Now that you have everything, you will: 


[ ] Fill.the» blankwspaces.on.the: front, cover of,the poll 
pook«(F.501)) 


el Appoint & poll elerk?= -Thaa must bea" percon,: wher ws 


a qualified elector* in" your*electoral’ Qistricas 


If you do not speak the language of the majority of electors in 


tre spolling division, try to:appoint a poll clerk who does. 


With the poll clerk, complete the appointment and oath of office 
Of thes poleecierk.on, page By ofp, the.poll: bookss: The proper, way, to 
present the oath (or any other written oath) is as follows: 


Digitized by the Internet Archive 
in 2022 with funding from 
University of Toronto 


https://archive.org/details/31761115535494 


HOW TO PRESENT A WRITTEN OATH 


Ask*the™person*takrng the oath to sign *?t%or 
if he has already signed it to declare that 


the signature i1s“His own. 


Have the person put his right hand on a 


Bible or New Testament, then say to him 


"You swear that this oath signed) by you i¢ 


true to the best of your knowledge and belief. 


So help you God." He should answer "Yeo". 
OR 


If ythes person, does not Wighwtorvtake cus 

form of oath, he may make a "solemn affirmation". 
Without the: Bible ory New, Testament) sayete bam 
"Yous solemnlypatfarnethat thiseahfrrmation 

Signed by you is true to the best of your 


knowledge and belief." He should answer "Yes". 


Tei. THE POLL CLERK WHAT HIS DUTIES ARW (See pege 71)) 
e REPLACEMENT OF DEPUTY RETURNING OFFICER AND POLL CLERK 


If you become unable to do the duties of a deputy returning 
elticerest ne, potlacierk must, (unless, the.returning, officer 
makes a new appointment) take your place without having to 
Swear another oath. He must then appoint another poll clerk, 
using the "REPLACEMENT APPOINTMENT" in the centre of page 3 
Oricue poll book. 


Books atatphesofficiel dist of: electors. It: ie in. two 
(nid parts: the preliminary list and the statement of’ 
changes and additions. Check to see if some names have 
been struck out by the returning officer - a line drawn 
through each name. These people have already voted at 


the advance poll - DO NOT LET THEM VOTE AGAIN! 
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- If there have been any corrections made to the name 
and address of an elector, they will be in the SECOND 
section of the statement of changes and additions. 
Using a pencil, make the same corrections on the 
preliminary list. 

- If there are names that should not be on the list, 
they will be on the third part of the statement of 
changes and additions. Using a pencil, draw a line 
through each of these names on the preliminary list. 
On polling day, when an elector comes to vote and his 
name is not on the preliminary list, check the first 
part of the statement of changes and additions to see 
if his name was added. 


- Put the official list of electors, ballot papers amd 


LJ ee ae eee 


all other supplies in the ballot ‘box = to be kept 

safely there until polling day. Seal the box with one 

of the seals found in the envelope (E.19) BE SURE TO 

READ THE INSTRUCTIONS FOUND IN THE ENVELOPE BEFORE 

USING A SEAL. 

ia - Keep in a safe place any copies of TRANSFER CERTIFICATES 
OR PROXY CERTIFICATES that you may have received from 


the returning officer. 


4}. POLLING DAY 


Tie hours of voting are 9:00 a.m. .to,8:00 pim:: Voting begins at 
PXACTHY 9:00 a.m. to 6:00.p.m. and the doors of the polling piace 
elose at EXACTLY 8:00 p.m. Both you and your poll clerk MUST 
remain. at work: during? ALL? thet hours’ that? the’ poll® is* open and while 
the ballots are being counted. You should bring your meals or have 


them brought to the polling station. 


e BEFORE THE POLL OPENS 


ats] The table will be used by you and the poll clerk only. 
It should be placed so that it faces the electors as they 


enter the polling station. 
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| | See that there are chairs for yourself, the poll clerk 
and two representatives of each candidate. Representatives 
of Candidates must not interfere with your Work and mist 


WOt Sie Ob your vabise. 


2% Make sure aht there is HEAT AND LIGHT in the polling 
ebation. 
ie Make sure that the VOTING COMPARTMENT is set up in such 


@ waytthat mo omercanmresee chowsan peleatom Manks <yis, tballot 


paper. 
Perieg to tie polling station: 


tie oslo .OOx and all supplies 


any copies of transfer certificates (F.106) or proxy 
certificates that you may have received from the returning 


officer 

a, Bible or New Testament 

PosTSeULsDIREGTLONS -TO.RLRCTORS Gr.507) 

1 near the voting compartment 

the rest near the polling station and at the door 


post up one of the PHOTOGRAPHIC PLACARDS near the voting 


ComusarimentYand One at *uhe door 


Boot up the Notace of Grant of a: Poll ani ay place in the 


polbLing station where it can be easily read. 


Pewee pencil in the votang compartment: tic it to. the 


desk or table and keep it sharp during polling day. 


Remove from the polling station and especially from the 
Totings compartment any election cards, signs, posters, 


emo cor any candidate or group. 


Allow the representatives of candidates into the polling 


eee Se) See ee 


station. Each candidate may appoint in writing as many 
persons as he wishes to represent him at the polling 
station but only TWO for each candidate may be in the 


PoLuline Station at one time. 
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(If there are no representatives, any two electors may 
volunteer to represent a candidate. However, if a person 
who has been appointed in writing arrives, the volunteer 


must Leave. ) 


Each representative must give you his written appointment 
CR eo Oa ifjphe leaves the "polling istatron and retusis. 
it is not necessary to have a new written appointment 


in order to enter again. 


A representative or elector representing a candidate must 
swear before you the written oath of secrecy on page 4 of the 
pol books, WoOur widel present. nis) osth am she seme wey) as 


The spo crenk Ss oath. Of voLri ce, 


DURING THE 15 MINUTES BEFORE THE POLL: OPENS, in full view 


of any representatives of candidates that are present: 


Open the ballot box 
Count tthe ballot papers 


- If any ballot papers are missing, phone the returning 
officer AT ONCE or advise the supervisory deputy returning 


officer. 


- If any ballot papers are not printed properly or spoiled 
in some other way, put them in the envelope for spoiled 


ballot papers (B.12). 


Put your initials in exactly the same way in the space on 
tie beck .of every, ballot paper.  Youpniust ether an1t14aa 
them all “with aA pen or inated tthemral with 6. cenci 4, 


DO NOT REMOVE THE BALLOT PAPERS FROM THE BOOKS. 


The representatives of candidates may, at this time, examine 


all the election documents that you have. 


Look over copies of TRANSFER OR PROXY CERTIFICATES. The 
electors named on these certificates will usually not vote 

at your polling station - make a note beside their names on 
the list of electors so. that. if. anyone, traes to, vote under one 


of those names you will not permit him to vote. 
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AT 9:00 A.M. 


eg Empty the ballot box. Show everyone in the polling 

station that it ds empty, then close it and seal it with 
one of the seals provided. FOLLOW INSTRUCTIONS ON THE USE 
OF SEALS. 


eu The poll is now open - electors may vote. 
® CONDUCT OF THE POLL 
PEOPLE PRESENT 


- Only yourself, the poll clerk, candidates and their 
representatives, constables and interpreters employed 
foritherfublvday arefrallbowedectotetaybinfthe polling 
station - the other electors must leave as soon as they 


have voted. 


- If too many electors come to vote at one time, you may 


allow only a few at a time to enter. 
VOTING COMPARTMENT 


Check the voting compartment from time to time to make sure 
taht the pencil is sharp and that electors have not left 
election material there. Electors may bring election 
material to the voting compartment for their own use but may 


not leave it for others to see. 


REPRESENTATIVES OF CANDIDATES have the right: 


- to watch proceedings 

- to ask that an elector take an oath 

=——toO Look ato tne ipoll.*pbook during the hours that the poll is 
open and give information from the poll book to anyone 
outside the polling stafion. 

- to enter and leave as they please during the hours that 
the poll is open as long as no candidate has more than 
two representatives in the polling station at one time. 
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REPRESENTATIVES OF CANDIDATES DO NOT HAVE THE RIGHT TO QUESTION THE 
ELECTORS OR TO TRY TO TELL ELECTORS FOR WHOM TO VOTE. 


SECRECY 


When necssary, tell people that it is an offence to try to find out 
how an elector has voted or will vote or to tell anyone how an 
elector has voted or will vote or how he himself has voted or will 


vote. 


A person who breaks these rules does not lose his right to vote but 


he may be given a fine or jailed. 


PEACE AND GOOD ORDER 


Minianerner nish 's dasturnbance atryour wolling statdon,. call, the, police 
thor help keep order and arrest the offenders. Lfavthere, Ley more, than 
one polling station in the same building and someone is needed to 

show electors to the proper polling station, the returning officer 


wi lIViappoint a constable to do the job. 


Mie you are the: deputy returning officer at) a single polling stat ten 
and there is a disturbance, call the police to keep order and 

errest the offenders. If you are in a community where there are no 
police, you may arrest the offender yourself or order anyone else 
present to make the arrest. You then give a wrdtten order to some 
responible person to hold the offender in custody as long as you wish 
Moe to G00 p.m. (no later) when the poll*“closes. If’, for ‘some 
reason, order cannot be maintained in a single polling station, you 
hav eopoinc & constable for the rest of the day using form F.502 


and the reason for the appointment must be written on the form. 


Make sure that you complete the account form and send it to the 


returning officer. 
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UNLAWFUL ATTEMPTS TO VOTE 


It is unlawful for anyone who knows that he is not entitled to vote 
to try to vote or for a person who claims to be someone else to 

try to. vote. (This is called personation.) In such a case, an 
information or oath must be laid. This can be done before you 

by the poll clerk or candidate's representative using the top part 
Ope torm. 500, if the offender has not left the polline station, 
ask any person present to prevent him from leaving until the written 


information has been prepared. 


When an information has been laid (it may be laid only on polling 
day), you will issue a warrant for the arrest of the offender using 
the pottom part of the: same form F.508. As soon as possible, give 
tnae warrant to a police officer who williarrest and detain the 
offender until he can appear before the judge named in the form. 


(Ask the returning officer for that name.) 


e VOTING 
WHEN? 
Wire0 Jal fopens' oat (9:200 tai. mn tand sc hoses! tate eB: GQ) pam 


WHO VOTES? 


Remember that the official List of ekectors is in two pants: the 
preliminary List and the statement of changes and additions. 


EVERY QUALIFIED ELECTOR WHO MEETS THE ORDINARY RESIDENCE REQUIREMENTS 
CAN VOTE, WHETHER OR NOT HIS NAME IS ON THE OFFICIAL LIST. IN ORDER 
TO VOTE, AN UNLISTED ELECTOR MUST: 


- be 19 years of age 
- a Canadian citizen 
- resident in the Northwest Territories for 12 months 
piredident 10 toe polling division on Monday, ...c2s0<% 
the 35th day before polling day. 
tel: 
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- swear an oath (See "Oral Oaths for Vouching" on page 
2 of the poll book). 

- be vouched for by an elector whose name is on the same 
list and who’ must also’ take ‘an oath (see page 2 of the 


DOL] book)”. 


HOW TO VOTE? 
The elector enters the polling station and gives his name and address. 


An elector does not have to show any document to prove his night 
to vote at this time. 


Theol clerk wild “then: 


= Look tor the electors name on the of fPirertal Lret and 


draw 4 ‘linte “through it’. 


- write the required information in the poll book. (See 


page 6 of poll book for example...) 


if an elector’s right to vote is challenged by the deputy returning 
officer... the: poll clerk. ‘a ;candidate‘s representative, ‘or any elector 


WhoOwiSs in eihe politangitstation, he must: 
2 “cvear tthe, oath. found, onupagce L.ofithe, poll. book, (F.501) 


or 
- if he does not wish to swear an oath, may make a solemn 


affirmation 
or 

- show documents which will prove his identity such as (1) 
any I.D. card which has both the picture and signature 
of the elector or (2). two pieces of identification which 
have the elector's signature such as major credit cards, 
old age security cards, employee cards, driver's permits 
Or 0cial insurance cards, If, after examining such 
identirication you are satisfied, the elector will be 


allowed to vote. If you are not satisfied, the elector 
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must take either-theoath or affirmation. If the ‘eléctor 


Will not swear cr -attirm 


DO NOT GIVE HIM A BALLOT PAPER 
DO NOT ALGOW “HIM TO (RETURN TO, THE POLLING 
STATION 


= Ghespoll clerk will draw a line through his name on the 
ltee of CLeECtLOrs «and in the porl book and write "refused 
to be sworn” or “refused to affirm" in the proper 


columnaor oie Dol book. 
Ceol inG A BALLOT “PAPER 


- Tear off the ballot from the book between the stub and 
the counterfoil, leaving the stub in the book and the 
COUMLELL OI -4Ltcacned, co vune balror. 

= Make sure that your initials are on the back of the 
ballot paper, and that the -counterfoll with the seraal 
number: Ps ecril attached. to 2t.°" NO ONE fo AGEOWED TOP WRITE 
DOWN THE SERIAL NUMBER OF A BALLOT PAPER. 

= Fold the ballot paper THREE TLMES an the followime 
manner: 

- place the ballot paper so that the candidates' names 
are Tae ing aps 

ete side of the Ballot Which Hae the counterfoil 
Soule “pe  Tearesy slow y ous 

- make your first fold towards you in the space between 
the rectangular boxes ‘and tbhe,carciles:; 

= Continue folding this way ; 

—oneats/cc, 1 Old (Should seach che pertorared eoge 
between the counterfoil and the ballot. 
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= elt tne elector to mark his ballot with an "X" in the 
circle following the name of the candidate of his choice 
and to return the ballot to you folded in the same way. 

— Ber sure tO Gell "the elector that 1f he does not mark his 
ballop in the proper way; it will not we counted. 

~ The elector marks his ballot in the voting compartment, 
fords 1. ana then gives it to you. AW thas: point, af 
the elector tells you he has SPOILED his Pete. ne may 
exchange it for a new one. DO NOT EXAMINE the ballot. 
Write spolled” Across the back “of Jt "and jplece it in the 
envelope (E.12). 

- Do not unfold’ the’ ballot but check your initials and 
serial number to make sure it is the same one you gave 
the elector. 

- In’front of everyone present, remove and throw away the 
COUnbErTOl. and put the rolded paper in the paltot vox. 
This must be done only by you, the deputy returning officer. 

- Be sure’ to remove the counterfoirl- at mhe proper tame. “You 
could be penalized for not doing so. 

- The elector leaves the polling station. 

- The poll clerk makes sure he has made all the entries in the 


pook. 


e EXCEPTIONS TO THE USUAL MANNER OF VOTING 
POLL OFFICIALS VOTING BY TRANSFER CERTIFICATE 


- A transfer certificate (F.106) issued -by the returning 
officer permits a candidate, his representatives, the deputy 
revurniue Officer, the poll clerk or’ the election elerk 
to "vote at “a polling “station othér than the one at which 


they are listed. 


- In order to use his certificate, a candidate's representative, 
deputy returning officer or poll clerk must..besdoing. bis 
duties at the polling station whose number is on the 
certificate rather than the one named in the official 
list of electors on which his name is listed. 
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- No more that two representatives per candidate may vote 
by transfer certificate at the same polling, station. 

- Before voting in the usual way, each elector who has 
transferred to your polling station will give you his 
certificate. Also each candidate's representative 
must take the oath on page 4 of the poll book (F.501). 

- The poll clerk will then put the transfer certificate 
imethe envelope .(N.15)) and, wid. write in the "remarks" 
cofumn, of the polls book "transfer certaficate. No. ih 
(see page 9: of poll. book). 

- Asi weld as the .clectors, who transfer tos youn polling 
station, there may be some who transfer FROM it in order 
to vote at. another, polling station. The returning, officer 
should have sent you copies of transfer certificates 
for any who transferred FROM your station. If an elector 
who transferred FROM your station changes his mind and 
wants. to. vote, at your poll he may do so AFTER he has 
given you thes original scopy of, the Certaticste. to prose 
that he has not used it elsewhere. If he cannot give you 


tae: onieinel.. WO NOT ALLOW FIM WO. VOT 
PROX VOTING 


- Fhe elector named on a proxy certificate has authorized 


a proxy, Voter, to wote Ga bas place’. 


- fhe proxy voter must take the written oath printed on the 
proxy certificate (F.108) and must give you the completed 


1WOIWULA 


Put the certificate in the envelope (E.15). In the 
remarks column, in the poll book opposite the elector's 
name the poll clerk will write "Voted by proxy ..... ee 
(name of proxy voter).” 

- DO NOT ALLOW THE ELECTOR TO VOTE IN HIS OWN NAME UNLESS 
THE RETURNING OFFICER NOTIFIES YOU THAT THE PROXY CERTI- 
FICATE HAS BEEN CANCELLED. 


- In some remote polling divisions, it will be impossible 


for the elector and the proxy voter to apply in person 
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to the returning officer for a proxy certificate. For 
this reason, the Chief Electoral Officer will direct that 
mn certein polling divisions, ‘the declaration ‘on form 
PoLOTe may “take tire place “ot ‘a proxy ‘cervitrecate. * "Fire 
repurning Otticer wad nouLty you if this ‘applies in 
VOUr polling Giviston andvyou will thenvaceent it if 
Poes “fined owl Correo uly. 

= Make’ sure that the names of "BOTH the elector and the proxy 
Vover “are on tne or free l vet ole electore tor your polling 
division and that the elector has sworn the written oath 
printed “at the bottom ‘of "form FLO TA. - Put "the “form fin: the 
envelope (E15). 


INCAPACITATED ELECTOR 


- An elector who is unable to mark his ballot paper alone 
because of blindness, or a physical handicap or because 
re cannot’ read must take “ar ‘oral “oath 4ofan "Ineapaci tated 
elector (page 2 of the poll book) 

- After the elector takes this oath, you will help the 
elector, in full view of the poll clerk, the representatives 
of candidates and any appointed interpreter (no one else 
may be present) 

- Ask the elector for whom he wishes to vote, mark his 
ballot paper for him and put. 1t.in the pailot, box.) Remind 
everyone present of their oath of secrecy 

OR 

- A friend or relative may help the elector (no one may 
help more than one elector). That’ -person must take the 
oral oath of friend of incapacitated elector (page 2 
of the poll book). “The elector’ and his friend or relative 
will then go together into the voting compartment and will 
vote secretly. The poll clerk will write the name of the 
relative or friend in the "remarks" column opposite 


the elector's name in the poll book. 
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INTERPRETER 


An interpreter should be used only if absolutely necessary. You 
and the poll clerk should act as interpreter whenever possible. 


If an interpreter must be appointed: 


- He must not be the representative of a candidate 

- He should, if possible, be provided by the electors. 

- If many electors need an interpreter, one may be 
hired for several hours or tor the whole day. 
Make the appointment using form F.502 that was supplied 
to you and find out the rate of pay from the returning 
OoTrricer. Be sure to complete the account copy of form 


PepUceeud send it bo the returnive ofcucer. 


PERSONATION (someone else has already voted in the elector's name) 


If the poll book shows that someone else has already voted in the 
mame Of annselector who now,wishes to .vote, thatvlelector must first 
satisfy you that he is the person whose name is on the list - 
you may ask him to take the Oral Oath of a personated elector 


(page 1 in the poll book) before he is given a ballot paper. 


ERROR ON LIST 


An elector's name or address may be slightly different from what 
Poa printed son the dist. “lfayvou. thank there 1s sn error on the 
ist. then. you Must ask the elector to take the oral "oath, as 


Bo rerror op the list (page. J inetne. poll, book). 


BY-ELECTION (elector has changed his place of residence before 
polling day) 


At a by-election , an elector will not be allowed to vote if he is 


no Jongéertiordinarily resident inithelelectoral district. 
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e CLOSE OF THE POLL 


The polling stetion closes at O:00 p.m... If at that time there 
are still erectors*walting "their “turn to vote, lock the “door ”and 


allow those inside “to vote. 


e COUNTING THE BALLOTS 


WHEN? 


Begin counting as soon as the poll is closed. 


WHO MAY BE PRESENT? 


Candidates and their representatives who were there when the poll 
closed have the right to watch the counting take place. IF NO 
CANDIDATES ARE REPRESENTED AT THE POLLING STATION, YOU MUST MAKE 

SURE THAT THERE ARE AT LEAST TWO ELECTORS PRESENT BESIDES YOURSELF AND 
RH FOGG OLERK. This 18° avery inmportantepart of your’ day. DO 

NOT LET ANYONE AT THE POLLING PLACE “RUSH YOU... TAKE YOUR TIME AND 

DO COU POOUN TD BRROPERRNY. 


HOW? 


Count the number of electors recorded in the poll book 
as having voted. Write the following below the name 

of the elector who voted last: "The number of electors 
who voted at this ekection in this polling station is 
Wikies ccs. ONG SLO UOUL Mame. 


Count the number of SPOILED ballot papers that you have 
placed in the envelope (E.12) Record this number on the 
envelope, and place the spoiled ballot papers inside. 
NOTE THE DEFINITION OF A "SPOILED BALLOT PAPER" - a 
ballot paper that, on polling day, has not been deposited 
in the ballot box but has been found by the deputy 


returning officer to be soiled or improperly printed, 
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or that has been 


- handed by the deputy returning officer to an elector 
to cast his vote, 

- spoiled in marking by the elector, and 

- handed back to the deputy returning officer and 
exchanged for another paper (DO NOT CONFUSE IT WITH 
THE "REJECTED BALLOT PAPERS" WHICH WILL BE DEALT WITH 
LATER. ) | 


Without removing them from the books, count the UNUSED 
ballot papers. Record this number on the envelope (E.11), 


anid pilecies m nisi e? citi: 


- the unused ballot papers 
- the stubs of the used ballot papers 


AddMtheste Numberssarmoymake sureothaty all baldotw papers 
have been accounted for (the total should equal the 
number: ofs*ballot. paperse supplied! tol youl by the returning 


officer): 


electors who have voted 
spoiled ballot papers 


unused ballot papers 
TOTAL 


Ovenmsaamne, ballot box, and place its contents on the table. 


Gount the ballot papers in the following way: 


- ONLY THE DEPUTY RETURNING OFFICER HANDLES THE BALLOT 
PAPERS. However, you must handle them in such a way 
that anyone present is able to see how each ballot 


is marked. 


- Unfold one paper at a time, and make sure that your 


initials are on the back. As you open each ballot, 
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call out the name of the candidate for whom it has 


been marked. 


- The poll clerk will keep score on the TALLY SHEET 
(F.504), as the candidates' names are called. The 
extra tally sheets may be used by anyone else present. 
(Tally sheets need not be returned to the returning 


officer.) 


- Place the ballot papers for each candidate in a 


separate pile on the table. 
COUNTERFOIL STILL APTACHED TO BALLOT PAPER 


Remove and destroy the counterfoil, without reading the serial 


number or allowing anyone else to read it. 
NO INITIALS ON BALLOT PAPER 


Check the ballot paper carefully, especially if there were any 
ballots unaccounted for... It you are sure that this is “4, bal tot 
paper that you have issued, then initial 20 and count it in the 


usual way. 


SHOULD A BALLOT PAPER BE REJECTED? 
(See samples of marked ballots) 


As each ballot is read, anyone present (including the deputy 
returning officer) may move that it be rejected for any of the 


following reasons: 


- ballot paper not supplied by the deputy returning 
officer 

- ballot paper not marked 

- ballot paper marked for more than one candidate 

- ballot paper upon which the elector has made any 
mark or writing by which he could be identified 


- ballot paper not marked in the circle to the right 


of a candidate's name. D1 
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The following are NOT reasons for rejecting a ballot paper: 


- it has been marked in any way by a deputy returning 
officer 

- the elector has voted with a mark other than a cross 

- the pee ror has used a writing tool other than a 


black lead pencil 


When an objection is made: 


- Note the reason on page 5 of the poll book 

- Number each objection starting at 1 (see left-hand 
column of page 5 of the poll book) and put the same 
number With your Initials son the backwort the ballot 
paper being objected to 

- Write the name of the person making the objection on 
page 5 of the poll book 

- THE DEPUTY RETURNING OFFICER ALONE WILL DECIDE WHETHER 
THE BALLOT IS TO BE ‘COUNTED OR REJECTED. Your decision 
is final, but it may be rewersed bye siudge if there 
is a recount 

- Make a note of your decision in the right-hand column 


of page 5S,0f the poll book. 


@ AFTER THE. BALLOTS ARE COUNTED 


As you work through the steps below read the instructions printed 


on each envelope. Each form MUST be put in its proper envelope. 


TO SEAL AN ENVELOPE, use a gummed paper seal (F.511) found in 
the envelope E.16. You and the poll clerk must sign each of these 
seals; the representatives of candidates may also sign if they 


wish. 


Put the ballots for each candidate in a separate envelope 
E.14. On each envelope write the name of the candidate 
and the number of votes cast for him. Seal each envelope. 


|| Count the number of REJECTED BALLOT PAPERS. Write this 
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number “On “Cle envelope Els and place the reyected 
ballot papers: anside.. if “there are no rejected 
ballot papers .wrute "Nit," “on the envelope and geal 


1 “ao the ae ier way. 


Telephone the results of the count ‘to the returning 


orficer AT ONCE. 


Complete the official statement .of the poll (F.505) 

= Copy te shoanld then be laid asiude- Cael, eis be 
bottom. part. abate, « 

- Put copy 2.(blue). "Preliminary Statement of .the 
Poll" in the envelope E.2. Address this envelope 
To. Une PeturninewiGriacer. but doe not. sen 17 er. 

THiS t6neelop.e 44b.2 must Moby be. put anside the 
“pox nor attached to the outside. 

= Copy 3eeyellow) tseyboube kevtr by, the: deputy. returning 
orficers 

~ MoLreteg.thne. back sotseopy. deiwhite) and affix 41t in 
therspace Lert for 1b on page ib. of ine poll book. 


Complete the copy of statement of the poll for candidates 


or their representatives, 


~—luts one l_copy sfoma each? tanda dave onan snwelLope, Bas 
and marl tihembammediately po the, returning, officer. 
= Givetoneheopysto one of the representatives of 


each candidate. 


beth youband then polly clerk must, swear and scompkete.phe 
oath ony pseeriroe.. titet pol Wibook:. 


On thestenried ope Heal So euspranted..a listyefyall the forms 
that must be put inside. When you have done this, seal 


the envelope and fill in any needed information on the outside. 
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On the large yellow plastic envelope E:17, there is printed 
@ ist of “ell =the atems that must be put.inside. Whén 

you have done this, seal the envelope by removing the 

Strip tape. arfter sealing the wispy you, and 

your poll clerk must sign and affix one of the seals 
(P51) supplied across the edge of the flap. The 

seal may also be signed by any other person who has 


the right to be present. 


Choose a special seal for the ballot box and fill in the 
bottom part of copy, 1.:0f the official statement of the poid 
(P2505). Enter the serial numbér of the seal in the box 
provided in the bottom part of the Statement, sign it-and 
have the poll.clerk and candidates' representatives sign it. 


Anyone there may make a note of the serial number. 


inthe Dallote pox pur Onis 

- the large yellow plastic envelope (8.17) 

= the small envelope (%.9) containing the official 
statement of the poll; and 


- any extra special seals. 


Seal the ballot box as instructed, with the special 


seal (Hee 9). 


Ut: tie pallot box ts to be Sent packs to the returnine 
officer “by mail fill in“the blank spaces on the return 
Dart of the tag (lsd) which shoule pe stilt atcacred 
to the box. 


Complete =the polling station eccount (F.503)... The 

deputy returning officer, poll clerk and landlord will be pai 
by warrants. sent by the returning officer AFTER THE OFFICIAL 
ADDITION OF THE VOTES. This warrant may be cashed without 


charge at any chartered bank in Canada. 


BE SURE THAT YOU HAVE SIGNED YOUR NAME WHERE REQUIRED, 
AND THAT EVERY ADDRESS IS COMPLETE AND CORRECT WITH 


POSTAL CODE. Oo 
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tY you hared tan interpreter or a constable, be sure 
that the ACCOUNT part of form F.502 is completely 
filled out. Put the completed polling station account 
form (F.503) and form F.502 completed in the envelope 
E.2 with the preliminary statement of the poll. 


| Return the ballot box and the envelope E.2 to the 
returning officer; either deliver them both to his 
office or send the ballot box by registered mail and 


the envelope by ordinary mail. 
pa Mail the envelopes (E.2) addressed to the candidates, 

Des WHO IS A QUALIFIED ELECTOR? 
e GENERAL RULE 
Every Canadian citizen who is at Least nineteen years of age, or 
wikk neach this age by pokking day, and who has Lived in the 
Northwest Territories for at Least twelve months prior to the 
eLection 45 a qualified elector. 
HOW eTO APPLY THE RULEF 
Below are four questions which will help you decide whom you 
should include in your list. As well you should keep in mind 
fre 1ist. of Deople not qualified to vote. | parceseq. 4. 

WHAT IS HIS AGE? 

@e He must be at least 19 years old on or before polling day. 


e Even if he is not yet 19, but will be on or before 


polling day, you may include his name on your list. 
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WHAT iS: BIS CITIZENSHIP? 


e.0nly 1, Canadians catazen mays vote.st, the election. 

® ifvhe 15, not. Canadien catizen but, says. he. wil, be 
before polling day, DO NOT ENUMERATE him. Tell him 
So call the returning officer (collect Ff at 4 


distance from him). 


IS HE A RESIDENT OF THE NORTHWEST TERRITORIES? 


@ He must have been “ordinarily resident" anywhere in 
the Northwest, Territories for. a period, of at least 
twelve months immediately before polling day. "ORDI- 
NARILY RESIDENT" and "PLACE OF ORDINARY RESIDENCE" 
are legal terms used in the Elections Ordinance to 
refer “to >the place that a person catbis nre howe. = 
the place to which he intends to return when he is 


away ur rom. ab. 


A person can have only one place. of, ordinary residence 
at one time. Following are some rules which will help 
you decide whether a person is ordinarily resident 

im voheicpolling division, in which youvare enumerating 


Oe iMAO 1G & 


WHAT WAS HIS "PLACE OF ORDINARY RESIDENCE" ON THE FIRST 
DAY OF ENUMERATION? 


- You should enumerate him only if he meets the age, 
citizenship and residence requirements and was 
Nordineri ly xesident ") in the poliing division in 
whveh YoU. are enumere cane, Ot MOnday. we ss) susie anece suse woe o's 


the 35th day before polling day. 
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SEASONAL RESIDENCE 


= A Yesidence that is used only periodically as a seasonal 
Yegidence Tor six months or Less is. not a place of ordinary 
residence unless the person living there has no other place 


to Laye at the time, 


TEMPORARY WORKERS 


= A verson who.is-away from his polling division for his regular 


employment may vote. by proxy. 


= A person who lives temporarily in a polling division in order 


bo work in his, normal oceupation at which he searns so Livang 
Pe seid tO be an ordinsaryorecadent. 1n that polline divisien 


Ss ape 


- he or she was living there on the date that the election 
was announced 
and 


wine orcche Wilh still be. there “on polling day. 


tis rule alsorappliaes, to) the nusband ‘or wire and sehitdren 26 


they 


are living with the elector and to students who are temporarily 


employed between academic terms. 


LODGINGS, INSTITUTIONS AND HOSPITALS 


- Lodgings, a hostal, sanatorium, home for the aged, charitable 


imsbitution, or hospital is not a place of ordinary residence 


unless the person has lived there for at least ten days before 


the first day of enumeration. 


A general hospital would not normally be a place of ordinary 


residence but a hospital for chronic patients might be. The 
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returning officer will advise you as to whom to enumerate in 


Such. an UnSscti bution ir You ASVe one = in*your “pol fring divesion. 
STUDENTS ATTENDING RECOGNIZED EDUCATIONAL INSTITUTIONS 


- a married student living with a wife or husband or a single 
Student living with his family present no problem. The place 


where he is actually living is his place of ordinary residence. 


= If @ student tells ’you8that®he as on hes ounMarad’that “the 
family*homesis no’ longer his home, then his place of ordinary 


residence is where he is presently living. 


- If a student living away from home’ tells"you"*that the family 
home 445 his home, DO NOT ENUMERATE HIM. He must be enumerated 
im thesgpoliing’division where his family lives’ Remind him 
that he has the right to vote by proxy if he has been enumerated 
wy has iamily a) polbing *divistona& .bé may “get More tinformation 


on proxy wotane Irom the returning officer, 


— NOTE: Sistantanily in syouxspollime division sGeisls aon thhet one 
of its members is away from home attending a recognized 
educational institution somewhere in Canada, be sure to enumerate 
thet pessonmnifiche fis.ch9 and Ga «Canadian gone prema el lia ommo mot , 


ne may Gkaceinis imight to vote by proxy. 
@e PEOPLE WHO ARE NOT QUALIFIED TO VOTE AT AN ELECTION 


The following people are not allowed to vote at a territorial 
election tand sifeyou know -thattsuch a person ives “in your polling 


division, DO NOT ENUMERATE him. 


= judges sof tthe Suprene Court tof the Terri tories: \( found sin 
Yellowknife and Hay River only). 
- returning officers 


- every person undergoing punishment as an inmate in any prison. 


jail or lock-up. (A person on full-time parole or awaiting 


trial is eligible to vote.) (2308 
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- any person that you know has been disqualified from voting 
because of A Conviction for a corrupt or Ttillegal “practice 


in COnnection With an ellection. 


6. SOME POINTS TO REMEMBER 


= ACt.iW & feir manner. 

- You are responsible to the returning officer; you take 
your instructions from nim ONDY or’ from ene of his 
representatives. 

=— DO DOU De ALralG to call the reburninge, orrucer 11 you 
run into a problem; if there are, five or more polling 
Stations in your polling place, thereiwiids bee 
Supervising deputy returning officer to whom you may 
PO. Os ted De 

- When the ballots are counted, you alone will make the 
fanal decision whether ‘a ballot as to be tacceptied: or 
rejected. 

- Remember that the envelope E.2 containing the preliminary 
Stetement of the poll (bluercocy of F2505), anc tne 
polling station account (F503) as NOT placed) anside 
the ballot box, It MUST be delivered by darand to. tie 
returning officer jon, election Wiehe: Or eSent, cose oy, 


ordinary maa. 


{.- PROCEDURE AT A BY-ELECTION 


=—Your duties as a deputy returning officer ere exactly 
the same at a by-election in the Northwest Territories 
as they are at a general election. 

- Also, the rights of electors generally remain the same 


at a by-election as they are at a general election. 
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EXCEPTIONS 


- At a by-election, an elector whose name appears on the 
Lyste .Or your spo Liang division. wasltenNORepe al lowed. bo 
Youewl t.. On. pOllamer days ne 1s. NOs Longter ordinarily 


resident in the electoral district, and 


- At a by-election, a person who has moved to the electoral 
Gest Pret: -simec ihe first day ode enumerdataon, trom. anovunes 


electoral dustmuetiwila NOT! bevaeiwvowed (bc. votes 
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